MARY,QUEEN OF HEAVEN PTO

BOARD OFFICER NOMINATION FORM

2010

These offices will be elected in April 2010 per the revised bylaws: 
1. President – presides at all meetings of the organization and executive board, serve as the primary contact for the principal, obtain principal and pastor approval for the annual schedule of events, represent the organization at meetings outside the organization, serve as an ex-officio member of all committees, and coordinate activities of officers and committees TERM – 2010-2011 academic year only

2. Vice President of Programming – assists the President and shall assume the duties in his/her absence. Oversee development and execution of all educational & community building events (Go Green, Catholic Schools Week, Funfest, Kids Night Out, Pumpkinfest, etc.): coordinates activities of appropriate chairpersons in delivery of successful programs. TERM – 2010/11 & 2011/12 academic years
3. Vice President of Fundraising – assists the President and assume the duties of the President in his/her absence and the absence of the Vice President of Programming.  Oversee development and execution of all fundraising activities (Walk aThon, Kards for Kids, Market Day, etc.).]:coordinates activities of appropriate chairpersons.  TERM – 2010/11 & 2011/12 academic years
4. Treasurer – develops an annual budget for approval of the executive board, receive all funds for the organization, keep an accurate record of collections and payments, and follow the parish guidelines for centralized purchasing, deposits and payments:prepares financial reports for each scheduled meeting: works with the Vice President of Fundraising to ensure fundraising activities are conducted in accordance with parish policies.  TERM – 2010/11 & 2011/12 academic years
IMPORTANT NOTES; 

1. PER THE REVISED BYLAWS, THE PRESIDENT IS DIRECTLY ELECTED EVERY 2 YEARS. THIS 1 YEAR TERM IS TRANSITIONAL.   
2. BOARD MEETING DATES/TIMES WILL BE SET AT THE CONVENIENCE OF THE NEW OFFICERS.  THE CURRENT BOARD IS RECOMMENDING THESE BE AFTER SCHOOL/EARLY EVENING.

3. STANDING COMMITTEE CHAIRS WILL BE APPOINTED BY THE NEW BOARD ONCE ELECTED (Market Day, Kards for Kids, Walkathon, etc.)

4. ALL CANDIDATES MUST COMPLETE/RETURN THE FOLLOWING NOMINATION FORM BY APRIL 7 TO BE VERIFIED AS MEMBERS AND APPROVED BY ADMINISTRATON TO BE INCLUDED ON THE BALLOT

5. DIRECT YOUR QUESTIONS TO LINDA ALLEN (859-750-2720 OR dallen14@insightbb.com) OR MEGAN APGAR (859-240-9681 OR meganeapgar@gmail.com)
MARY,QUEEN OF HEAVEN PTO

BOARD OFFICER NOMINATION FORM

2010

Please complete the following to nominate yourself for a PTO Board position:

Name _________________________________________________________

Phone & Email _________________________________________________

Nominating myself for: (circle – if more than one, please indicate preference)
1. President 

2. Vice President of Programming

3. Vice President of Fundraising

4. Treasurer

Experience and Skills: Please describe experiences and responsibilities you have had as: (please use back or additional sheet if needed)
1. A volunteer at MQH (PTO committees, Scouts, classroom assistant, parish work, etc.)  

2. A volunteer for another organization (professional association, alumni association, etc.) 

3. In your professional & work experience (specific skills such as accounting, secretarial, website management, event planning, team leader, etc.)

4. Please describe why you are interested in this role or these roles :

Please complete and return this form electronically to Linda Allen (dallen14@insightbb.com) and Megan Apgar (meganeapgar@gmail.com) by Wednesday, April 7.  All candidates must be verified as members of the PTO, and must be approved by school and parish administration prior to voting.

